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In order to supervise and maintain the Library/Community Center building and grounds, 

the furnishings and care of the rooms, the following procedures are established: 

 

1. The Library Director will order repairs and supplies needed to maintain the facility and 

grounds. 

 

2. The Facility Maintenance Committee will respond to requests as needed. 

 

3. If an emergency occurs the Library Director will immediately contact the Facilities 

Maintenance Committee to take appropriate action. 

 

4. All repair projects and supplies needs will go through the Director to be passed on to 

the Facilities Maintenance Committee. 

 

5. The Facilities Maintenance Committee will report regularly to the Board of Trustees. 
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